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FEDERAL FINANCIAL ASSISTANCE CLOSING PACKAGE 
 
Purpose and Objectives 
 
The U.S. Government requires supplemental disclosure of all federal assistance programs in which the State participates as a recipient. 
 
Federal Financial Assistance Programs consist of grant contracts, loans, loan guarantees, insurance programs, etc. Some State agencies receive cash or non-cash assistance from the Federal government, either directly or indirectly. 
 
Agency Action Required 
 
If your agency received any federal assistance (either cash or non-cash) complete the Federal Financial Assistance Checklist - Form 15. The checklist must be submitted no later than the date shown in the Due Dates for Closing Packages section. See Federal Grant Year-End Instructions below for further information. 
 
Accounting Principles and Policies 
 
Generally Accepted Accounting Principles and Single Audit requirements relating to recognition and reporting of grant revenue and expenditures appear in: 
 
·     Governmental Accounting Standards Board (GASB) Codification Sections: 1600.106-1600.108, and 1600.111. 
 
·     Office of Management and Budget (OMB) Circular A-133. 
 
Working Papers 
 
All working papers are subject to audit. The agency should keep copies of the completed checklist and, if applicable, the Federal Financial Assistance Reconciliation. In addition, the agency should keep working papers to support the Reconciliation. 
 
Federal Grant Year-End Instructions 
 
The General Accounting Office (GAO) will be using the AFIS report DAFR 8400 - Grant Summary (and, if applicable, Form 18) to compile the Schedule of Expenditures of Federal Awards (SEFA). 
 
It is essential that the information on the DAFR 8400 is properly stated. It should agree with your agency's "in-house" records, i.e. grant structure, expenditures for grant numbers/phases. Any errors should be corrected prior to the 13th month close. If errors are not corrected prior to the 13th month close, your agency must submit a reconciliation (to be labeled "Federal Financial Assistance Reconciliation") and a plan of action on how you will correct AFIS (or your "in-house" records as the case may be) by email to federalgrants@azdoa.gov or by mail to the GAO  - Federal Funds Section no later than the date shown in the Due Dates - Section A.3. If you are not currently receiving copies of the DAFR 8400, please contact your GAO liaison. 
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If you prefer to verify your grants using online information, you may use screen S66A. Enter the following information on screen S66A: your agency code; grant no/ph; inq optn; R for revenue, B to verify expenditures, (B will include the accrued expenditures. The expenditures listed using R do not include the accruals.); Inq type; MY; Inq Year: current fiscal year being reported; Inq Month; the most current month. 
 
Please remember the Schedule of Expenditures of Federal Awards information will be listed by the Catalog of Federal Domestic Assistance (CFDA) number. Please verify that the CFDA number is correct for each corresponding grant number on the DAFR8400 (or screen D47). If the CFDA number is not correct, this information must be corrected prior to the 13th month close. If you do not know what the correct CFDA number should be, reference your grant award materials or contact GAO by email at federalgrants@azdoa.gov or by mail, attention GAO - Federal Funds Section. 
 
NOTE: Again, all corrections to your grant information on AFIS must be completed prior to the close of the 13th month or a reconciliation will be required. 
 
The Schedule of Expenditures of Federal Awards (SEFA) 
 
The State is required to follow the Office of Management and Budget Circular A-133. The following information will be required for reporting on the SEFA. 
              
·       Per OMB A-133§.310(b)(1) For Federal awards received as a subrecipient, the name of the pass-through entity and identifying number assigned by the pass-through entity shall be included (in the SEFA). (NOTE: This requirement is for the State being the subrecipient of an outside entity, not a pass-through from one State agency to another.) 
        
        For example, if your agency receives federal funds from a Non-Profit organization, you will need to submit the name of the Non-Profit, the identifying number assigned by the Non-Profit, and the amount of expenditures from funds received from the Non-Profit. Please submit this information to the General Accounting Office (GAO) when submitting your grant closing package checklist. 
     
·       Once the Auditor General has distinguished their audit scope for the fiscal year, you may be contacted regarding your pass-throughs to subrecipient (outside entity) information. Per OMB A-133 §.310(b)(5), to the extent practical, pass-through entities should identify in the schedule (SEFA) the total amount provided to subreceipients from each Type A program and from each Type B program which is audited as a major program. 
              
·       Per OMB A-133 §.310(b)(7), the SEFA will include…the value of the Federal awards expended in the form of non-cash assistance, insurance in effect during the year, and loans and loan guarantees outstanding at year-end. If your agency has any of these awards, please complete Form 18. 
     
·       Per OMB A-133 §.315(a) The auditee is responsible for follow-up and corrective action on all audit findings. As part of this responsibility the auditee shall prepare a summary schedule of prior audit findings. The auditee shall also prepare a corrective action plan for current year audit findings. Each State agency will prepare their own responses and corrective action plans. The GAO - Federal Funds Section will be responsible for coordination of the responses. 
 
If you have questions concerning Federal grants, contracts or awards please contact the GAO - Federal Funds Section by email at federalgrants@azdoa.gov.
 
Please consult TB 10-08 for additional guidance on SEFA Reporting. 
 
 
 
*Please Select Your Answer
Answer
1. Is the Federal assistance your agency receiving: 
a.) Federal grants? 
b.) Other? (if yes to other, complete Form 18) 
2. Are the grant profiles properly established and is the grant information          properly recorded  
    in accordance with State Accounting Manual requirements (see section II.M.)?
If no, contact your GAO liaison immediately 
3. Is the information on the AFIS report DAFR 8400 (or screen S66A) for all grant numbers/
    phases correct and contain only Federal funds?              If not, please complete Form 18 or provide the correct information by CFDA #.
4. If no to 3, will the information on AFIS match the "in-house" records and be properly 
    recorded prior to the 13th month close?
If no, please see Federal Grant Year-End Instructions  -closing Package, section H. 
5. Does your agency receive Federal funds as a subrecipient from an entity Other than the 
    Federal government or another State of Arizona agency that is not recorded as a 
    Federal type grant? 
If yes, use Form 18 to indicate the name of the entity, CFDA No. (or contract No. if there is not a valid CFDA No.), and the amount of the expenditures.
6. Does your agency pass through any federal monies to the State Universities? 
If yes, use Form 18 to provide a list by CFDA No., then University, of the dollar amounts. 
  7. Do any of your Federal grants include expenditures for State matching?
      If yes, you will be contacted by the Federal Grants group.
** NOTE  - This Checklist must be submitted no later than September 3rd. ** 
At June 30, 20           
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CODE
DESCRIPTION	
AMOUNT
Amount
Fund Code
Grant Number
Dollar amount received throughout the fiscal year.
CFDA #
Dollar amount disbursed throughout the fiscal year.
Dollar amount remaining at June 30, 20
Contract #
Amount  
Fund Code
Grant Number
Dollar amount received throughout the fiscal year.
CFDA #
Dollar amount disbursed throughout the fiscal year.
Dollar amount remaining at June 30, 20
Contract #
** NOTE  - This Form must be submitted no later than September 3rd. ** 
(Name of Fund)
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(Grantor)
(Name of Fund)
(Type of Assistance)
(Grantor)
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