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LOAN/NOTE RECEIVABLE CLOSING PACKAGE
 
Purpose and Objectives
 
In this closing package, report receivables from non-State parties that do not relate to revenues.  For example, report the following receivables at June 30 from non-State parties:
 
·         Loans/Notes Receivable.
 
·         Refunds Receivable (refunds of prior year expenditures).
 
GAAP requires that the State report loans, notes, and other miscellaneous receivables outstanding at June 30.  For your agency, the General Accounting Office will obtain the necessary information regarding these amounts.
 
·         From this closing package.
 
·         By asking follow-up questions about your agency's loan and note programs.
 
Agency Action Required
 
·         Only complete this closing package if your agency:
 
1.)  Does not have their Loan/Note Receivables and/or Refunds Receivable at June 30 recorded on
            AFIS,
                      and
      2.)  Does have Loan/Note Receivables and/or Refunds Receivable more than or equal to $100,000.
 
·         Complete the enclosed Form(s) and click the “Submit by Email” button located at the bottom of the last page of the form, no later than the date shown in the Due Dates for Closing Packages section.  Please note that this entire closing package will be attached to the email, therefore if there are multiple forms only submit once.
 
 
Accounting Principles and Policies
 
General:
 
The State's policy is to report on its June 30 Balance Sheet:
 
·         Miscellaneous amounts receivable by the State from non-State parties including:
 
-  Loan/Note Receivables for all agencies amounting to $100,000 or more.
-  Refunds Receivable for all agencies that received $100,000 or more in refunds during the year.
 
·         A separate balance for amounts due from other governments.
 
·         Related allowances for non-collectible receivables, if appropriate.
 
·         A reservation of fund balance for non-current loan/note receivables.
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Miscellaneous receivables are defined by the following:
 
·         Governmental Accounting Standards Board (GASB) Codification Sections: 1600.106, 1600.130, and 1600.134.
 
Loans/Notes Receivable and Due From Other Governments
 
Only a few agencies administer programs that lend money to parties outside State government.  For this reason, the General Accounting Office will obtain general information about such programs from this closing package.
 
Refunds Receivable  - General
 
Refunds receivable include all amounts that non-State parties owe your agency at June 30 relating to past State overpayments.  The State may have overpaid during the current year or during some prior year.
 
For example, refunds receivable include:
 
·         Amounts State grant recipients owe the State at June 30 as a result of:
 
- Cost disallowances resulting from audits or reviews.
- Failure to spend State grant amounts within the grant period.
 
·         Amounts vendor or other payees owe your Agency at June 30.
 
·         Amounts you can reasonably estimate.
 
Working Papers
 
All working papers are subject to possible audit.  The agency should keep copies of the completed closing package forms.  In addition, the agency should keep working papers to support each figure on the forms.  For example, agencies should thoroughly document:
 
·         The source(s) of data for each amount. 
 
·         The method(s) you used to estimate amounts.
 
General Instructions - Loans/Notes Receivable Report Form
 
Again, only complete this closing package if your agency has Loan/Note Receivables and/or Refund Receivables that are not recorded on AFIS and are more than or equal to $100,000.
 
·         If your agency administers one or more loan/note programs, complete a Loan/Note Receivable Form for each program.
 
·         For loan/note receivables, attach a copy of a sample loan agreement or note if possible.
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 ·         Complete the enclosed Form(s) and click the “Submit by Email” button located at the bottom of the last page of the form, no later than the date shown in the Due Dates for Closing Packages section.  Please note that this entire closing package will be attached to the email, therefore if there are multiple forms only submit once.
 
·         The person who completes and signs the Form(s) should keep a copy.  The General Accounting Office will contact this person if there are any questions.
 
·         Exhibits D (1) & (2) show samples of forms.  
 
 
 
Approximate Outstanding Balance at June 30:   
Allowance for Uncollectible Accounts at June 30:   
Interest Receivable at June 30:   
Range of Interest Rates:   
-
Range of Maturity Dates:   
-
Current Principal on Loan/Note Receivable  - Due at June 30:   
Description of Loan:         
Agency:
Prepared:
By:
Approved:
..\..\Symbols\GAO seal-lg black and white.gif
At June 30, 20           
STATE OF ARIZONA
Loan/Note Receivable Form
Exhibit D (1)
Form19  (6/2012)
By:
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LOAN/NOTE RECEIVABLE CLOSING PACKAGE
 
Completing the Loan/Note Receivables Report  - Form 19
 
 
      Ref.       Explanation                                                                                    
(1)         Enter the last two digits of the fiscal year for which this Form applies.
 
(2)         Enter the agency ID Code (three-character) and agency name.
 
(3)         Complete all information regarding preparation of this Form.  If the General Accounting Office should contact 
             someone other than the preparer about questions that may arise, please enter that person's name, title, and 
             contact information.  Keep a copy of the completed Form.  
 
(4)         Enter the Fund number (where the revenue from this receivable is normally recorded under) and the Fund 
             name.
 
(5)         Enter the approximate Outstanding Balance of the receivable at June 30.
 
(6)         Enter the amount of loan/note receivable(s) you reported in (5) that you estimate is Uncollectible (if any).
 
(7)         Enter the amount of accrued Interest Receivable at June 30.
 
(8)         Enter the range of Interest Rates that apply to the loan/note receivables.
 
(9)         Enter the range of Maturity Dates that apply to the loan/note receivables.
 
(10)         Enter the amount of Current Principal Due at June 30 for the loan/note receivable.
 
(11)         Provide as much general information about the loan or note program as possible.  For example,          
             answer as many of the following questions as possible:
 
·     What general type of loan or note program is this?  (Does this program provide student loans, 
      mortgage loans, loans to local governments, etc.?)  What is the purpose of the loans/notes?
 
·     What section of the Arizona Revised Statute authorizes your program?
 
·     On average, how long are loans outstanding?
 
·     Are there cases in which the State may forgive the loans (i.e., not require repayment)?
 
·     What is the average default rate?
 
·     Does an outside party guarantee repayment of the loans/notes in case the borrower defaults?  If so, 
      what are the terms of the guarantee agreement?
 
·     Attach a sample loan or note agreement and any other items that help describe the program.
 
·     Round all dollar amounts to the nearest whole dollar.
 
·     Complete the enclosed Form(s) and click the “Submit by Email” button located at the bottom of the last page of the form, no later than the date shown in the Due Dates for Closing Packages section.  Please note that this entire closing package will be attached to the email, therefore if there are multiple forms only submit once.
Comptroller Object
Expenditure Category (Code)/Description
    Amount
(Expenditure)
 
Refunds Receivable
Allowance for Uncollectible Refunds Receivable
(Expenditure)
 
Refunds Receivable
Allowance for Uncollectible Refunds Receivable
(Expenditure)
 
Refunds Receivable
Allowance for Uncollectible Refunds Receivable
(Expenditure)
 
Refunds Receivable
Allowance for Uncollectible Refunds Receivable
..\..\Symbols\GAO seal-lg black and white.gif
At June 30, 20           
STATE OF ARIZONA
Refunds Receivable and Related Accounts Summary Form
Exhibit D (2)
Form21  (6/2012)
Agency:
Prepared:
By:
Approved:
By:
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REFUNDS RECEIVABLE CLOSING PACKAGE
 
Completing the Refunds Receivable and Related Accounts Summary  - Form 21
 
Ref.         Explanation                           (1)         Enter the last two digits of the fiscal year for which this Form applies.                           (2)         Enter the agency ID code (three-character) and agency name.                           (3)          Complete all information regarding preparation of this Form.  If GAO should contact someone other than the 
             preparer about questions that may arise, please enter that person's name, title, and contact information.  Keep a 
             copy of the Form.                  (4)         Enter the four-digit AFIS fund code and fund name.                           (5)         Enter the four-digit Comptroller Object.                           (6)         Enter the type of Expenditure.                           (7)         Enter the total Refunds Receivable (at June 30) for each expenditure category described on the Form.                           (8)         Enter the amount of Refunds Receivable you reported in (7) that you estimate is uncollectible (if any).
 
(9)        Complete the enclosed Form(s) and click the “Submit by Email” button located at the bottom of the last page of 
            the form, no later than the date shown in the Due Dates for Closing Packages section.  Please note that this 
            entire closing package will be attached to the email, therefore if there are multiple forms only submit once.
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