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Complete this section for Agency requesting on behalf of Employee:
 
DUPLICATE W-2 REQUEST FORM
Please print clearly
 
You can print and save your W-2 directly from the YES website 
at http://yes.az.gov instead of using this request form.
Delivery Methods (select one):
Mail the W-2 will be mailed to the address provided on the request form.  For this option, you must provide a self-addressed, stamped envelope for us to mail your duplicate W-2 to you.
The GAO will notify the requestor by phone when the W-2 is available for the following:
Pick up by Employee the employee must provide a valid photo identification and signature for release of the W-2. 
Pick up by Agency the W-2 will be released to an authorized agency representative with a Gold Card and he/she must provide a signature for release of the W-2.
Request Guidelines:
     Please fax requests to:          or mail to:    GAO  - Central Payroll                      or e-mail this request
     (602) 364-2215                                    100 N. 15th Ave, Suite # 302          as an attachment to:                                                     Phoenix, Arizona 85007                      central.payroll@azdoa.gov 
 
Requests must be submitted using current version of Duplicate W-2 Request Form.
For current year W-2s, please do not submit requests prior to March 1st.  This will allow time for delivery of the original W-2.  Requests received prior to March 1st will not be processed.  
Requests will be processed in the order received (earliest date received will take priority). 
Requests are not accepted by phone and requests will not be filled on-demand. 
W-2s will not be faxed or e-mailed.  
If an employee's address needs to be updated in HRIS, please refer the employee to his/her agency HR/Personnel office or the YES website at http://yes.az.gov
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