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Appropriation Load Form Instructions
TYPE: 1
Batch Information
Document Information
Delete
Row
TC*
APPROPRIATION LINE ITEM 
AMOUNT
AY
AGY
FUND
APPN#
APPR
FUND
INDEX
PCA
COBJ*
AOBJ
PROJ#
PH
MPCD
COMMENTS
Total Amount:
# of Lines:
*To see the TC and COBJ title/name: click on the drop down arrow and highlight selection.
 
 
 
 
 
Legislative information: 
·         Enter data from relevant legislation.
 
Appropriation Type:  
·         General Appropriations: usually feed bill appropriations; use TC001. 
·         Supplemental Appropriations: usually amounts appropriated from supplemental legislation; use TC007 if these amounts are to 
                  be added to an existing appropriation or TC001 if a new appropriation profile has been established.
·         Appropriation Adjustments: other additions to existing appropriations, including back of the bill (crosswalk) items.  These may 
                  also include additional legislation items; use TC007.
·         Appropriation Reductions: amounts reducing existing appropriations, usually legislated spending authority reductions; use 
                  TC006.
·         Capital Outlay Appropriations: can be feed bill or other legislation; use TC010.
 
Agency:  Select applicable agency designation.
 
Batch Information:
Agency: Auto-fills to AAX; agencies are to use AAX to load all appropriations.
Date:  Select current date.
Type:  Auto-fills as Type 1.
No:  Auto-fills as three digit number.
 
Document Information:
Doc Agy:  Select three digit agency code.
Cur Doc:  First character in the current document number must begin with `A' then use three digit AFIS agency code and any  
                  combination of four numbers and/or letters, i.e., AADA001A.
 
Load Information:
TC: Select TC appropriate for type of appropriation (see above under appropriation type).
Appropriation Line Item:  Description should mirror legislation line item name.
Amount:  Enter dollar amount per legislation.
AY:  Enter current AY or AY designated by legislation.
Agy Fund:  Enter four digit agency fund number (D23 screen).
Appn#:  Enter five digit appropriation profile number established for this legislation.
Appr Fund:  Enter four digit statewide fund number (D22 screen).
Index:  Enter five digit index looking up relevant appropriation and fund.
PCA:  Enter five digit PCA looking up relevant appropriation and fund.
COBJ:  Select appropriate COBJ if applicable; not all appropriation loads will require a COBJ.
AOBJ:  Enter four digit AOBJ if applicable; not all appropriation loads will require an AOBJ.
Project#:  Enter six digit project number if applicable to appropriation load; usually only used with capital outlay loads.
Ph:   Enter a two digit project phase number if applicable to appropriation load; will only be used if using a project number.
MPCD:  Multipurpose allotment code; enter P for all operating and operating lump sum loads; enter Q for all other loads.  This may 
               be overridden during  the GAO review process.
Comments:  Use as applicable; this field is optional.
Total Amount:  Auto-fills to the total of the appropriation amounts.
# of Lines:  Auto-fills to the total of the appropriation line items.
Add Row:  Available for loads requiring more than eight line items; this will automatically generate additional pages as needed.
Submit by Email:  Delivers load form to GAO mailbox for processing; email submitted through authorized signer's email is 
                               acceptable as signed; if not, follow email with properly signed load sheet mailed to GAO Attn: Appropriate Group.
Print Form:  Prints form for agency records.
Prepared by:  Complete with name and date of agency personnel preparing form.
Approved by:  Complete with name, date, and signature of agency approving personnel (signature waived if sent by authorized email 
                        signature).
Entered by:  Complete with name, date, and phone number of agency contact.  Loads are to be entered into AAX using batch 
                     information and document information as entered on load sheet.
Agy Liaison:  For GAO use only.
Supervisor Review:  For GAO use only.
Appropriation Review:  For GAO use only.
 
For further question, contact your GAO liaison.
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